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WORKCENTER LESSON PLAN
Office/Shop_________________________ AFSC(s)_______________________________

Last Supervisory Review ____________________________________________________

REFERENCE MATERIAL:  

	Document


	Source

	Unit Mishap Reporting Procedures
	Commander/Unit Safety Representative(s)

	Facility Fire Evacuation Plan
	Posted or Shop Safety Book

	Fire Suppression System Operational Instructions
	Manufacturer Instructions

	AF Form 457 with instructions
	Safety Bulletin Board or Shop Safety Book

	AFVA 91-307 with Points of Contact
	Safety Bulletin Board or Shop Safety Book

	AF Form 1118 Example
	Shop Safety Book

	Material Safety Data Sheets for Workcenter Chemicals
	If workcenter has a Hazard Communications Program

	Workcenter Bioenvironmental Engineering  Survey
	Shop Safety Book - if completed


1.  HAZARDS OF THE JOB OR TASKS AND SAFETY PROCEDURES TO BE FOLLOWED: 
SUPERVISOR, explain the specifics hazards of the job or tasks and what control measures have been taken to eliminate or reduce the hazard.  Examples:  All maintenance actions on the aircraft will be accomplished I.A.W. the applicable Technical Orders(T.O.’s), appropriate Operating Instruction (O.I.), and Air Force Occupational Safety and Health (AFOSH) standards.  Operating manuals for equipment and machinery that is to be used on the job will be reviewed prior to use.  Regardless of the type manual being used, pay particular attention to the notes, caution, and warnings.  1. Notes - Important Information  2. Caution - Personal Injury or Equipment Damage  3. Warning - Severe Injury or Death.  In addition, new tasks or equipment that do not have specific guidelines may require the use of a Job Safety Analysis (JSA).  JSAs procedures are used by supervisors and employees to assess the hazards associated with a work procedure and to determine the safest, most efficient means of accomplishing a given task.         
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Other Hazards attached  YES   NO.
2.  HAZARD OF THE WORK AREAS(Physical and Chemical): 
SUPERVISOR,  cover the hazards associated with the location the tasks are performed at not the actual tasks being performed.  Examples:  Wear of jewelry, chemical handling, stress, nighttime (reflective belts), industrial machinery, electrical work, general lifting - use AFOSH Std 91-46 requirements (regular lifting required separate training course), GOV driving, weather extremes, office ergonomics, slippery walkways indoor, slippery walkways outdoor, radiation, pressurized system, fuel, toxins, explosives, asbestos, height exposure, ladder usage, fumes, paint, sharp objects/tools, hazardous noise areas, confined spaces, excavations, dusts, material handling, moisture, extreme cold, static, storage stability, bloodborne diseases, waste/hygiene, hand tools, lawn care equipment, utility carts, open flame devices, welding arc, and etc.
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3.  OSH STANDARDS AND GUIDANCE THAT APPLY TO JOB AND WORK PLACE:

SUPERVISOR, explain that Wing Safety, Fire Department, and the Bioenvironmental Engineering offices are the primary locations for safety, fire and health standard access on base and that workcenters must maintain a copy of the standards if they apply directly to the day to day operations the shop performs.  Inform the worker of the safety standards that apply to your workcenter and show the worker where they are located.  

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

Directive:  _______________ Title ______________________________________ Location _______________________

4. PERSONAL PROTECTIVE EQUIPMENT

SUPERVISOR, the use of personal protective equipment must be enforced.  Workers must understand a task that will only take a second to perform can become an event of serious injury if improper or insufficient measures are taken to protect themselves.  Explain to the employee PPE wear is not an option but is a condition of employment.  Refer to AFOSHSTD 91-31, paragraph 1.2.2 for additional training requirements which include when, what, how to, the limitations, and the care and maintenance of required PPE.   

Blocks II and III:

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

PPE _______________  Issued or Available       Type __________________  For Tasks _________________________

5.  LOCATION AND USE OF EMERGENCY AND FIRE PROTECTION EQUIPMENT:

SUPERVISOR,   Describe the location of and how to operate your facilities fire systems.  If complex (aircraft hanger fire suppression system) use the manufacture instructions.  If non-complex walk around with worker and show the location of pull boxes (and abort buttons if required) fire extinguishers, workcenter fire evacuation plan, and procedures for notifying the fire department.  Explain their role in fighting fires in the workcenter.  Emergency eyewash/showers are another example of the type of equipment workers need to be very familiar with.       

What:______________________________

Where:_____________________________

How:_______________________________

What:______________________________

Where:_____________________________

How:_______________________________

What:______________________________

Where:_____________________________

How:_______________________________

6.  EMERGENCY PROCEDURES THAT APPLY TO JOB AND WORKCENTER
SUPERVISOR, fully explain the following and show workers locations for each:

Location and use of emergency shut down switches (panel boxes for example):_________________________________  

Tornado Procedures/Shelter: ___________________________________________________________________________

Personnel Injury Procedures:____________________________________________________________________________

Emergency Eyewash and/or Showers:___________________________________________________________________

Fire Evacuation: ___________________________________________Go to _________________ to account for personnel

Non-Fire Evacuation:______________________________________   Go to _________________ to account for personnel

Winter Storm/Base Closure Procedures:__________________________________________________________________

First Aid Kit Location: ______________________________________ Contents _________________________________

7.  REPORTING UNSAFE EQUIPMENT, CONDITIONS OR PROCEDURES TO SUPERVISOR IMMEDIATELY:
SUPERVISOR, explain that the workers are normally the first to notice when deficiencies occur.  They must understand that these problems must be reported to supervisors immediately.  No one should ever be allowed to perform a task when needless hazards exist.  Reassure workers that measures will be taken to correct problems identified and that their assistance is welcomed/required to ensure a safer working environment.

8.  LOCATION, SUMITTING PROCEDURES, AND PURPOSE OF AF FORM 457, USAF HAZARD REPORT (AFI 91-202):
SUPERVISOR, explain that this form is a means of identifying hazards outside of the normal chain of command.  Workers should first report hazards to supervisors for corrective action.  Report hazards that can not be eliminated immediately to the safety office by AF Form 457, by telephone, or in person.  Inform the worker it is an individual's right to have a safe healthful workplace and an individual's right to submit an AF Form 457 to the Wing Safety Office without fear of reprisal or administrative actions.  Cover the form and instructions with the worker.

The instructions and AF Forms 457 are located________________________________(and the unit safety bulletin board). 

9.  MISHAP REPORTING PROCEDURES:

SUPERVISOR,  review the commander's mishap reporting procedures with the worker.  Explain that it is importance that all mishaps are reported to you.  Briefly explain that an AF Form 164 must be filled out for every on-duty injury that results in hospital treatment and for off-duty mishaps as directed by the Commander/Wing Safety. 

10. EMERGENCY TELEPHONE NUMBERS: 
SUPERVISOR, discuss (possibly provide) the unit and base emergency numbers as they apply to the workers duties.  Explain where they can always be found (Safety Board).  Also explain that the base and local area fire, ambulance, and law enforcement services use the 911 service. The following are specific unit emergency numbers for unit activities:

Emergency (on and off base):  911

Unit Dispatch or 24 hour Ops Center:

55hth Wing Command Post:

Wing Safety:

CSC/LED:

Any additional numbers:

11.  LOCATION AND REQUIRED REVIEW OF APPROPRIATE SAFETY BULLETIN BOARDS, AF VISUAL AID 91-307:

SUPERVISOR,  describe and/or show the worker the location of the unit safety bulletin board.  If you have a section/flight board, go to it and discuss the items located on the board.  Ensure the worker understands he/she has a responsibility to review the contents of the board periodically.   

12.  LOCATION OF MEDICAL FACILITIES AND PROCEDURES FOR OBTAINING TREATMENT:
SUPERVISOR, explain/show the location of the base hospital and procedures for obtaining treatment.  If the individual lives off base help the individual locate the emergency room nearest his/her location.  

Describe Base Hospital Treatment Procedures: ____________________________________________________________.

Describe Location of Local Emergency Rooms ____________________________________________________________.

13.  REQUIREMENTS FOR DOCUMENTATION AND NOTIFICATION OF ON-THE-JOB INJURY OR ILLNESS:

SUPERVISOR, explain that it is the responsibility of each individual to report to their supervisor any illness that occurs due to work activities to ensure timely treatment and proper documentation.  If the individual will be supervising, ensure they are aware of their responsibility to report mishaps to USRs and complete required paperwork (AF Form 164).  An AF Form 164 must be filled out for every on-duty injury that results in hospital treatment and for off-duty mishaps as directed by the commander.  All on-duty mishaps must be reported to the safety office using the unit mishap reporting procedures.  Civilian employee injuries must also be reported to Civilian Personnel or the appropriate NAF Personnel Office.  

14.  PURPOSE AND FUNCTION OF THE AF FORM 1118, NOTICE OF HAZARD:
SUPERVISOR, show the individual an AF Form 1118.  Explain that the form will be posted when a condition exists that creates the potential for a series mishap to occur and has been assigned a Risk Assessment Code of 1,2,or 3 by the Wing Safety, Fire, or Bioenvironmental office.  Explain that workcenter supervisors will not post these forms unless under the direction of the issuing authority; Safety, Fire, or Bioenvironmental Office. 

SUPERVISOR:  Explain that in addition to the AF Form 1118, other notice of hazard signs may be present in their work location that they must be aware of.  If you are required to have a formal Lockout/Tagout program and the worker will be part of it, ensure they receive proper training.  If you do not have a formal requirement, discuss the Lockout/Tagout program with your troop so they are aware of the program and what actions they should take if they come across locks and tags.  

Lockout/Tagout:  Explain that the purpose of this program is to prevent injuries caused by unexpected equipment startup, or the unexpected release of hazardous energy while equipment is undergoing service or maintenance.  Simply explain to your troop that whenever there is a lockout or tagout device in place on an energy-isolating device that they must leave it alone and do not attempt to operate the equipment.  

Marking of Hazards:  For industrial maintenance (Lock-out/Tag-out) or for faulty equipment in an office.  If equipment is found faulty and presents a hazard to workers the following AF Forms should be used:

SAFETY, HEALTH, AND FIRE PREVENTION TAGS (AFOSH 91-45)

AF FORM 979 "DANGER" TAG - Used where an immediate hazard exists and specific precautions are required to protect personnel or as required by TOs instructions, or other directed requirements.  "DANGER" tags indicate immediate danger and that special precautions are necessary.  ONLY the supervisor may remove the AF Form 979 after hazard is abated.

AF FORM 980 "CAUTION" TAG - Used to warn personnel against potential hazards or caution against unsafe practices and to prescribe the precaution that will be taken to protect personnel from mishap probability.  "CAUTION" tags shall only be removed by the work area or activity supervisor when the hazard is abated.

AF FORM 981 "OUT OF ORDER" TAG - Used for the specific purpose to indicate that a piece of equipment, machinery, utility, or system is out of order and use might present a hazard.  In some cases, the equipment or machinery which has an "Out of Order" tag placed upon it may have to be physically removed to a non-serviceable impound area.  "OUT OF ORDER" tags shall only be removed by the supervisor assuming responsibility for the tag and only after the condition has been corrected to his or her satisfaction. 

AF FORM 982 "DO NOT START" TAG - Shall ONLY be used to alert personnel to the hazards associated with the restarting of the equipment.  The tag will only be used for a few moments or a very short time until the switch in the system can be locked out.  "Do Not Start" tags shall be placed in a conspicuous location or shall be placed in such a manner that they effectively block the starting mechanism which would cause hazardous conditions should the equipment be energized.  "DO NOT START" tags shall be removed by the responsible on-duty supervisor only after the condition has been corrected to his or her satisfaction.  
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15.  INDIVIDUAL'S RESPONSIBILITIES FOR ENSURING OWN SAFETY:  

SUPERVISOR, explain that personnel have the responsibility for ensuring their own safety just like you have the responsibility to provide safe and healthful work places for them.  For civilians, safety standard compliance is a condition of employment.  For the military, non-compliance will not be tolerated and will  result in administrative or punitive actions.  Discuss the below items with the worker:    

(1)  Comply with OSH guidance.

(2)  Promptly report safety, fire, and health hazards and deficiencies.

          
(3)  Promptly report injuries and illnesses to the supervisor.

          
(4)  Comply with PPE requirements that apply to the work situation, including its use, inspection, and care.

Give due consideration to personal safety and the safety of fellow workers while doing assigned tasks.

16.  REQUIRED USE OF SAFETY BELTS:

SUPERVISOR, explain that all military and civilian personnel are required to wear safety belts while operating or riding as a passenger in any motor vehicle, on or off duty.  It is also Nebraska state law. 

17.  PERSONNEL RIGHTS (AFI 91-301):
SUPERVISOR,  explain to your worker that he/she has certain rights as an employee.  Employees shall:  

(1)  Have the opportunity to: 

               (a)  Take part in the AFOSH program without fear of coercion, discrimination, or reprisal. 

               (b)  Request inspections of unsafe or unhealthful working conditions or report those conditions to the supervisor, safety manager, fire protection specialist, or BE, including OSHA officials. 

               (c).  Have access to applicable OSHA and AFOSH standards, installation injury and illness statistics, safety, fire protection, and health program procedures, and their own exposure and medical records.

               (d)  Decline to perform an assigned task because of a reasonable belief that the task poses an imminent risk of death or serious bodily harm. The person and local management may request an assessment by installation safety, fire protection, or health professionals before proceeding. 

               (e)  Use official on-duty time to take part in AFOSH program activities.

               (f)  Use on-duty time to take part in AFOSH program activities.

18.  AIR FORCE HAZARD COMMUNICATION PROGRAM REQUIREMENT:

If your unit handles or uses hazardous materials, you are required to have a formal “Hazard Communication Program”.  This will include ensuring that all employees are provided with effective information and training on the hazardous material/chemicals in the work area.  This will be done when they’re initially assigned and whenever a new physical or health hazard is introduced into the work area.  Specifically, employees should be informed on any operation where hazardous chemicals are present; the location and availability of the written hazard communication program; the physical and health hazards of the chemicals; the measures to be taken to protect themselves from the hazards, including specific procedures the employer has implemented to protect employees from exposure, such as appropriate work practices, emergency procedures, and personal protective equipment to be used; and, details explaining the labeling system and the material data safety sheet (MSDS).  Training and assistance can be received from the local Bioenvironmental Engineering office.

If you do not work with hazardous materials you still need awareness level training.  Explain the areas where they may encounter hazardous materials and the actions they should take when they come across hazardous materials.     
19.  CONFINED SPACE REQUIREMENTS, IF REQUIRED. (AFOSH STANDARD 91-25):

SUPERVISOR,   explain what a confined space is.  A confined space is a space that is large enough and so configured that an individual can bodily enter and perform assigned work and has limited or restricted means for entry or exit (for example, tanks, silos, storage, bins, hoppers, and vaults); and is not designated for continuous occupancy.

If the confined space contains one or more of the following it is classified as a Permit-Required Confined Space.

1.  Contains or has the potential to contain a hazardous atmosphere;

2.  Contains a material that has the potential for engulfing an entrant;

3.  Has an internal configuration such that an entrant could be trapped or asphyxiated by inwardly converging walls or by a floor which slopes downward to a smaller cross-section; or

4.  Contains any other recognized serious safety or health hazard.

If permit-required confined spaces are identified and workers have the need to enter, a formal written confined space program is required.  

SUPERVISOR, even though workers may not perform duties in confined spaces, personnel should be trained to the “awareness” level of the Confined Space program.  Tell troops where spaces are located in and around the work areas.  If spaces are not located within the actual work area tell them where they may run across confined spaces.  Explain their actions if they come across spaces i.e. do not enter spaces and do not attempt to rescue incapacitated personnel in spaces.

20.  MANUAL  LIFTING/MATERIAL HANDLING (AFOSH STANDARD 91-46): 

SUPERVISOR,  in addition to explaining the procedures listed below a video would be very beneficial.         

     a.  Lifting Methods.  There are three basic methods of lifting, that is, straight back-bent knees, free style, and kinetic. Each has advantages and limitations. The kinetic method is the most widely accepted and taught because it provides more stability for the worker while reducing load on the back muscles and intervertebral disks. Instructions how to lift properly follow:

     b.  Feet Position:  Place feet far enough apart for balance with one foot to the rear of the object and the other foot slightly ahead of the other and to the side of the object (refer to figure 1-1).

     c.  Body Position:  Crouch close to the load (refer to figure 1-1). Stay close to the load to minimize strain on the lower back. Before beginning the lift, be sure the back is straight as possible and back muscles are tightened. These steps prepare the body to accept the load.

     d.  Hand Protection:  Pick up materials with a full palm grip. Do not attempt to pick up weights with a fingertip grip. Ensure the load is free of grease or sharp points which could cause injury. Use suitable gloves when necessary.

     e.  Protect Your Back:  Always keep the back as straight as possible. It may not be possible to keep the back in the vertical plane but avoid arching the back. Keep the back muscles tightened throughout the duration of the lift. Do not relax the back until the load is released. Bend from the hips and not from the middle of the back.

     f.  General Principles:  With the arms, slide the object toward the body to give it some motion (kinetic energy). At the same time, use the legs to lift the object and bring the back to a vertical position. Keep the object close to the body while lifting.

     e.  Team Lifting:  When required to manually move heavy or unusually shaped items, always seek and obtain assistance. When two or more people are required to move or carry an object, adjust the load so each person carries an equal part. Test lifts should be made before proceeding. The key to lifts using two or more personnel is to make every move in unison. The supervisor and workers are responsible for assessing all available methods to safely handle materials described above and use mechanical assistance whenever possible.  SUPERVISOR, If you have weight limits established inform your personnel.  Also explain how they can identify loads weights and give examples of some of the loads they handle that require two-man lifts.  

     f.  Carrying Methods:  Acceptable carrying methods differ, based upon the type of material, distance, and number of workers. Workers should be instructed during initial training in each procedure (for example, neck, shoulder, side, tray, two-person, and under-arm carry methods, etc.). 

     g. Points to Remember:  

          (1)  Use gloves to protect the hands and safety shoes to protect the feet.

          (2)  Inspect objects for slivers, sharp edges, and rough or slippery surfaces before attempting to lift.

          (3)  Keep fingers away from pinch and shear points.

          (4)  Do not carry a load that obstructs the view of the direction of travel. Make sure that the path of travel is clear.

          (5)  Do not turn at the waist to change direction or to put an object down. Turn the whole body and crouch down to lower the object.

     h.  Using Stairs:

          (1)  Adhere to the guidance provided by the supervisor.

          (2)  Try to reduce the bulk or size of the object carried to allow for maximum visibility.

          (3)  Use assistance when required and available.

     i.  Minimize Need to Manually Handle Material:

          (1)  Engineering Controls. When other methods are not practical, consider using engineering controls such as employing mechanical assists to decrease the force, the repetition, distance of travel, and frequency of the manual handling activities. Some examples include scissor tables, elevators, conveyors, and gravity chutes.

          (2)  Administrative Controls. Job rotation schedules and mandatory work-rest cycles can be useful to reduce hazards, but do not eliminate the hazard and are not as reliable as engineering controls.

          (3)  Work Design Principles. Conduct a job safety analysis, identify potential hazards, and when practical, arrange tasks and select workstations using the following principles:

          (4)  Place objects to be lifted at the approximate height of the knuckles when the arms dangle at side of the body.

          (5)  Limit stack height to shoulder level. If items must be stacked higher, provide step-up access to eliminate lifting above shoulder level.

          (6)  Use grips, handles, and other devices to provide better control of items.

          (7)  Slide materials instead of lifting, whenever possible.

          (8)  Use gravity assist in moving materials.

          (9)  Ensure adequate maneuvering space to eliminate the need to twist the body.

          (10)  Consider team lifting when items are known to weigh more than 25 pounds.

21.  JEWELRY SAFETY AND EYE GLASSES/CONTACTS RESTRICTIONS (AFOSH STANDARD 91-66):

SUPERVISOR,   explain where jewelry will not be worn:  climbing, ascending, or descending where personnel could fall or jump from elevated surfaces.  Examples include ladders, scaffolds, platforms, roofs, high reach vehicles, or descending from large vehicles such as refuelers, wreckers, sweepers, dump trucks and stake bed trucks.  The stake bed truck has been associated with a large majority of injuries caused by personnel jumping or descending from a large vehicle. 

Areas/tasks with jewelry restrictions______________________________________________________________________

Eye Contact Wear Restriction - Applicable?  YES  NO   Why? _______________________________________________

Eye Glasses ________________________________________________________________________________________

22.  PRINCIPLES OF OPERATIONAL RISK MANAGEMENT:  

SUPERVISOR, explain that Operational Risk Management is a logic based, commonsense approach to making calculated decisions on human, material, and environmental factors before, during, and after Air Force Operations.  Ensure all workers understand that there is a certain amount of risk in everything we do and that ORM helps us do it more safely. Another way to explain it; Risk management refers to using all means available to evaluate your processes, in order to minimize the risk of hazards.  The concept is based on the below step approach to defining risk and making decisions: 

     a.  Identify the Hazard

     b.  Assess the Risk

     c.  Analyze Risk Control Measures

     d.  Make Control Decisions

     e.  Implement Risk Control

     f.  Supervise and Review Process to Determine Effectiveness  

SUPERVISOR:  Ensure individual completes the ORM Computer Based Training (CBT) program.  It is located on  ____________________ or the Air Force Safety Center’s web page:  www-afsc.afia.af.mil.

23. POTENTIAL HAZARDS ASSOCIATED WITH THE SURROUNDING LOCAL AREA: 

SUPERVISOR,  If your workers are required to conduct work away from the base or travel off base as part of their assigned duties, potential hazards, road conditions, and familiarization with the job site are all part of this sections training requirements.  In addition, any applicable requirements from the above categories that pertain to their away location will be trained.  Below are an example of some of the hazards they may encounter when traveling off base:        

     a.  Bridges:  Watch for one lane bridges. The vehicle closest to the bridge normally would have the right-of-way.  However, yield to approaching vehicles until you are sure it’s safe to cross.  

     b.  Slow Moving Vehicles:  You may encounter a variety of slow moving vehicles especially during the harvest season. These vehicles are often equipped with slow moving vehicle signs, i.e., an orange triangle trimmed in red.

     c.  Railroad Crossings:  There are a large number of railroad crossings throughout the local area.  Some are marked with gates, flashing lights, bells, or a combination of any or all.  Others may be identified only by black and white cross arms.  No matter what...Stop-Look-Listen.

     d.  Animal Strikes:  Animal strikes in the local area occur frequently.  Animals typically encountered include:  deer, turkey, and raccoon.  Animal strikes are a special concern, not just for motorcycles but for passenger vehicles as well.  Drivers taking emergency evasive action to avoid animals are at risk.  Because drivers do not have the opportunity to practice emergency maneuvers, they may be placing themselves, and others,  into uncontrollable situations.  In almost all instances it may be better to hit the animal with a glancing blow instead of trying to avoid it and winding up in a ditch, hitting a tree or telephone pole, driving over a cliff, or anything else you can imagine happening to a vehicle leaving the highway at up to 65 mph

     e.  Black Ice:   The primary problem faced by winter drivers is skidding on slick or icy roadways and “black ice.”  Black ice occurs when temperatures are near freezing.  Bridges, overpasses and shaded areas freeze sooner and remain frozen longer than other road surfaces.  

     f.  Hydroplaning:  On wet pavement, your tires may ride on the water instead of the pavement.  This is known as “hydroplaning” and means a loss of traction and control.  Hydroplaning can happen at any speed greater than 35 mph.  In severe rainstorms the tires can lose all contact with the road at 55 mph.  Many roads in the local area have low areas where your tires ride allowing water to pool in the driving lane.  Slow down and ride outside of these low areas.     

SUPPLEMENTED WORKCENTER TOPICS:

TOPIC ____________________________________ Briefing _____________________________________________

________________________________________________________________________________________________

TOPIC ____________________________________ Briefing _____________________________________________

________________________________________________________________________________________________

SUPERVISOR, When this briefing is completed both you and the trainee sign the reverse of the AF Form 55 in Block V.

FILLING IN AN AF FORM 55

Items 1 and 2. Self-explanatory.

Item 3. Employee’s duty section mailing symbol.

Item 4. Self-explanatory.

Item 5. Employee’s duty title as established by job description.

Item 6. Briefly list hazards from your lesson plan.

Item 7. Indicate if duties require occupational health medical examination and frequency.

Section I. Mandatory Items. 

          Add if applicable:  

Hazard Communications - Workcenter Specific





Contact Lens Restriction






Overview of Confined Spaces


                Add:

Manual Lifting





Operational Risk Management





Jewelry Safety





Local Off- Base Hazards

Section II. Personal Protection Issued. Indicate any items issued to personnel for their sole use by make or type. 

Section III. Personal Protection Provided in Work Area. Indicate the items provided in the work area for general use by task, such as face shields or goggles for grinding. As these items are checked off, indicate the type and reasons for use. 

Section IV. Date Specialized OSH Training Was Provided. Indicate specific safety training provided, as required.

Section V. Columns A and B. Record employee Safety, Fire Prevention and Protection, and Occupational Health On-The-Job Training. Record both generalized and workcenter specific hazard communication training required by AFOSH Standard 48-21.

Section V. Columns C and D. Record in Column C name of supervisor or trainer/instructor. Supervisor’s or trainer’s/instructor’s, and employee's signatures when required by OSHA and (or) at the discretion of the command.

	
	HAZARD REPORT NO.  (Assigned by Safety Office)

	USAF HAZARD REPORT

	                LEAVE BLANK

	I.
	HAZARD  (To be completed by individual reporting hazard)

	TO: CHIEF OF SAFETY (Organization and location)
	FROM:  (Optional - Name, Grade and Organization)

	 (Your Installation Safety Office)
	 (Originator’s information)

	TYPE - MODEL, SERIAL NUMBER, A.G.E. / MATERIAL / FACILITIES / PROCEDURE OR HEALTH HAZARD INVOLVED

	(Specific details of equipment, material, facilities, or procedures involved)


	DESCRIPTION OF HAZARD (Date,  Time,   SUMMARY - Who,  What,  When,  Where,  How)

	(This section is used of explain the hazard --  the Who, What, When.  If possible, the number of people exposed to the hazard should be included)


	RECOMMENDATIONS (Originator - Not Mandatory)

	Although not mandatory, the originator should be encouraged to recommend solutions.  The originator is often in the best position to  understand the problem and often corrective actions



	DATE RECEIVE

LEAVE BLANK
	REVIEWING PERSON (Typed or printed name, grade, and position or title)
	SIGNATURE
	DESIGNATED OPR

LEAVE BLANK

	DATE FORWARDED

LEAVE BLANK
	LEAVE BLANK
	LEAVE  BLANK
	SUSPENSE DATE

LEAVE BLANK

	AF
	FORM

SEP 73
	457


AF Form 1118

	NOTICE OF HAZARD

	LOCATION


	DATE POSTED

	HAZARDOUS CONDITION

	ISSUED BY FIRE, SAFETY, AND HEALTH OFFICIALS

	

	
	RISK ASSESSMENT CODE

	INTERIM CONTROL MEASURES

	

	

	

	PERMANENT CORRECTIVE ACTION

	

	

	FOR FURTHER INFORMATION CONTACT
	EXPECTED COMPLETION DATE
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