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WELCOME TO PC-III

This guide is designed to :

· Give you a handy reference source to refer to the operation of some of the key features of PC-III.

· Provide a brief synopsis of several types of PC-III applications that you and your staff will be able to use.

ACCESS

As a commander, you will designate in writing those in your organization who will have access to PC-III.  This normally includes your commander support staff (CSS) personnel, your unit training monitor if other that someone in your CSS, and yourself.  Your CSS personnel will prepare the PC-III Access/Deletion letter for your signature.  Once someone with PC-III access leaves your organization the PC-III Access/Deletion letter is required to remove the access from PC-III.

AFCSM 36-699, Vol 6, Chapter 1, paragraph 1.5.3, allows you to delegate in writing your access level to someone in your unit.  When you do this, you are accepting responsibility for all actions taken by the person using your access level, to include responsibility for any compromise of the systems data.  

The Personnel Systems Managers (PSMs) are responsible for the PC-III network and providing you and your staff access.  This includes assigning Logins and Passwords.  If you have forgotten or lost your password, contact PSM at extension 7275 or 7447 and they will be glad to get you a new one. 

The MPF Commander and his staff, will work with you and your staff on personnel issues and training.  Besides having on-screen help, the functional MPF experts and PSM can help you with your questions.

TRAINING

The PC-III Training Team will provide you your login/password and give basic initial training to you and your staff.  Also, each functional MPF expert may visit your organization to train on specific applications as required.

Like any other process, continuous training is necessary to keep your personnel current.  The MPF has In-House Training for all personnelists once a month.  We encourage you to have your staff participate.  The subject is always personnel business and may be a how-to on the latest program or change that just came out of AFPC.  The training topic is usually announced in advance so if your secretary runs the EPR/OPR program and the topic is EPRs, please ensure they attend as well.

PC-III TOOLS

You and your staff have many PC-III tools available.  You have various Report On Individual Personnel (RIP) options available concerning personnel programs and requirements.  You also have multiple “canned” reports such as PRP, ALPHA, UPMR, CEMR, OPR/EPR, and READY to name a few.

Your staff received Transaction Register (TRs) related to personnel assigned to your unit.  These registers can show actions pending, overdue suspenses, or are just informational.  This is a very important tool because it helps you manage your unit’s database.

FOCUS provides you the capability to get information such as “How many of my officers have completed PME and have a Masters Degree?”

COMMANDER UNIQUE APPLICATION

Non-select score notices for enlisted promotions are sent to you via PC-III.  They are located in Office Automation under Rpt of Individual Personnel.  Remember, if you delegate your access, that individual has access to this data.

SUMMARY

We hope this guide will be helpful in your journey through PC-III.  It is not meant to be an operating guide.  It is meant to give you a general overview of what PC-III can do for you and your staff and to assist you in the accomplishment of your mission.

If at anytime you have questions or concerns, please feel free to call the MPF Commander (7546) or any other MPF personnel.  We are here to assist you and your staff.

